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1. OO0wmme moJI0KeHUS

1.1. JlanHOe TOJIOKEHHE pa3pabOTaHO B IEIAX KAYeCTBEHHOTO HWCIIOJHEHHS MPaBWJI M TOPSIKa
paboThl C )KypHaJIOM B aBTOMAaTH3WPOBAHHOI MH(pOpMalMoHHON cucteMe «HaBurarop» cuctemsl
JOTIOTHUTEIbHOTO 00pa3oBanus Kpacuosipckoro kpas (ganee — AUC «HaBuratop») Ha OCHOBaHHUH
JEHCTBYIOIIETO 3aKoHojaTenbcTBa PP 0 BemeHMM JOKYMEHTOOOOpOTa W ydera ydeOHO-
[eAarorn4eckou JesiTeIbHOCTH:

- @enepanbubiii 3akoH oT 27 utonst 2006 1. Nel49-®03 «O6 unpopmanuy, MHPOPMALMOHHBIX
TEXHOJIOTHUSX U O 3aIuTe HHPOPMATUN (C U3MECHEHHUSIMH U JIOTIOJTHCHUSIMU ).

- ®enepanbHbiii 3ak0H 0T 27 uroist 2006 1. Nel152-D3 «O nepcoHaIbHBIX JAHHBIX» (C N3MEHEHUSIMH
U JIONOJTHEHUSIMHU ).

- ®enepanpubiii 3akoH OoT 27 wmronsgt 2010 r. Ne210-d3 «OO6 opraHuzanuu IpeaoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIUMAIBHBIX YCIYT» (C U3MEHEHUSIMU U TOTIOJTHEHUSIMH ).

- ®eaepanbHbii 3akoH OT 6 anpenst 2011 1. Ne63-D3 «O0 21eKTpOHHON TOATUCHY (C H3MEHEHUSIMU
Y JTIOTIOJTHCHUSIMHU ).

- @enepanbHblil 3akoH oT 29 nekabps 2012 r. Ne273-®3 «OO0 obpasoBanuu B Poccuiickoit
Oenepannn (C IBMEHEHHUSIMU U JOTIOTHEHUSIMH).

- Ilpuka3 muHucTepcTBa 0o06pazoBanus KpacHosipckoro kpas ot 30 aexabps 2021 r. N 746-11-05
«[IpaBuna mepcoHUPUIMPOBAHHOTO (PUHAHCUPOBAHUS JIOTOJHUTEIHLHOTO O0pa3oBaHUsA JeTel B
KpacHosipckom kpaey.

- Ycrtaa MBOY JIO 11O Ne 5.

1.2. Kypnanom B AUC «HaBurarop» (najnee - *ypHasl) Ha3bIBa€TCS KOMILUIEKC IPOrPaMMHBIX
CPEICTB, BKJIIOYAIOUIMI KaJeHJapHO-TEMaTHMYECKOE IUIAHMPOBAaHME, 0a3y JaHHBIX U CpelCTBa
Joctyna U paborel ¢ Hed  yepes cerb  UMurepuer B AUC  «Hauratop»
https://navadmin.krao.ru/admin/.

1.3. Jlannoe IlomoxkeHune yctaHaBiIMBaeT eAnHbIE TpeOOBaHUS 10 BeACHUIO XypHaia B MBOY 10
LIJIO Ne 5 (manee - Llentp) B AUC «HaBuraropy https://navigator.krao.ru/.

1.4. ’KypHan siBisieTcs rocy1apCTBEHHBIM HOPMAaTUBHO-(HUHAHCOBBIM JOKYMEHTOM.

1.5. BeneHnue xypHana sIBIsieTCS OOs3aT€NbHBIM JUIS KaXKJIOTO Tenarora JOMOJHUTEIBHOTO

o0Opa3oBaHusl.

1.6. [Tognepxanue nHGOpMAIINH, XpAHSIIEHCS B 6a3e TaHHBIX )KypHaIa B aKTyaJIbHOM COCTOSIHHH,
ABIIIETCS 0053aTEIbHBIM.

1.7. Tlonp30BarensiMu >KypHana SBIAIOTCS: afMUHUCTpauus LleHTpa, agMUHUCTPATOPBI CUCTEMBI,
Nearoru A0MOJHUTEIBHOTO 00pa30BaHMsL.

2. lleqs ¥ 3ama9n

2.1. Uenp BeaeHHA SNEKTPOHHBIX JKypHAJOB — TIOBBIIIEHHME KauecTBa  YNpaBJICHUSA
00pa3oBaTebHBIM IPOLIECCOM Ha OCHOBE ()OPMHUPOBAHUS OTKPBITOW MH(POPMALIMOHHOM Cpe/Ibl

2.2. ABTOMaTH3aMA y4eTa U KOHTPOJIS MOCEIIAEMOCTH 00YJarOITIXCSI.

2.3. dukcUpoBaHWE W PETJIAMEHTAIUSI JTAllOB M YPOBHS (PAKTHUECKOTO YCBOCHHUS COJCPKaHUS
JIOTIOTHUTEIIBHBIX 00111€00pa30BaTEIbHBIX TPOrPAMM.

2.4. BeiBon nH(pOpMaIyH, XpaHsIIelcs B 0a3e TaHHBIX, Ha OyMaXHBIH HOCUTENb I 0(OPMIICHUS
B BUJI€ JOKYMEHTA B COOTBETCTBHHU C TpeOoBaHUAMHU Poccuiickoro 3akoHOAATENbCTBA.

2.5. Oneparopom cuctemsl spisiercs Lientp.
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3. IIpaBujia 1 MOPAOK PadOTHI € )KYPHAJIOM

3.1. Ilenaroru AOMOJHUTEIHHOTO 00pa30BaHUS MOTYYalOT PEKBU3HUTHI JOCTYIA (JJOTHUH U Mapojb) B
ANC «HaBuraTop» v caMOCTOSATEIHLHO padOTAIOT C )KYPHAIOM U 0a30i JaHHBIX 00YJarOITUXCS.

3.2. Bce monp3oBarenud 3JEKTPOHHOTO KypHajda HECYT OTBETCTBEHHOCTh 33 COXPAHHOCTb CBOMX
PEKBU3UTOB JJOCTYIIA.

3.3. Ilonb30BaTes CBOEBPEMEHHO 3aMOIHSIOT U CIAEAAT 33 aKTYaIbHOCTHIO JAHHBIX 00YyJaroluXxcsl.
3.4. 3amecTUTENns AMPEKTOPA MO Y4eOHO-BOCHHUTATENBHOM pabOTe OCYLIECTBISET KOHTPOIb HaJ
BEJICHHEM KypHajla B COOTBETCTBUE C rpadukoM KOHTpois B LleHTpe.

3.5. OO0paboTka TmepCOHAJIbHBIX JaHHBIX OOy4YaIOUMXCS C  HCIOJIb30BAaHHUEM  CPEICTB
apromatm3anmun — ANWC «Hasuratop» https://navigator.krao.ru/  mpoBoauTCs TONBKO IIOCIE

MOJIYYCHHUsSI COTJIACHsI €ro poJuTeNiei (3aKOHHBIX MPEJCTaBUTENICH) IO YTBEPXKICHHOH Qopme
Omanka u3 cuctemsl «HaBuratopy.

3.6. K mepcoHanbHBIM JaHHBIM OOy4aromIMXCs HpuU HX 00paboTke, a MMEHHO mpu cOope,
CUCTEeMAaTH3aIlNH, HAKOTUICHUH, XpaHEHUH, YTOUYHEHUH (OOHOBJICHUH, N3MEHEHHUH ), UCIIOJIb30BAHUH,
0663JII/I‘-H/IB3HI/II/I, 6JIOKI/IpOBaHI/II/I, nepeaadyc, YHU4ITOXKCHHUU, OTHOCATCA CIICAYIOIIHEC IMEPCOHATIBHLBIC
JIAaHHBIC:

- (bamwmims, ¥MsI, OTYECTBO, IMOJI, KOHTAKTHBIC TEICPOHBI POIAUTENS (3aKOHHOTO TPEACTABUTEIIS)
0o0y4aromuxcs;

- (hamwiInst, UMsI, OTYECTBO, JaTa POKIACHUS, 0T peOEHKa,

- CBEJICHMS O MTOCEIIAEMOCTH 3aHATU.

3.7. Lensimu 06pabOTKH NMEPCOHATBHBIX JJAHHBIA CYyOBEKTOB SIBJISIOTCS:

- UCTIOJTHEHHUE JIOTOBOPA HA OKa3aHWE 00pa30BaTEIbHBIX YCIYT;

- BEZICHHE JKypHaJIa TIOCEIAaeMOCTH;

- BO3MOXXHOCTh MCIOJIb30BaHUS TaHHBIX, (POPMHUPYEMBIX B X0Ji¢ 00pa30BaTEILHOTO MpoIiecca, s
pelIeHHs 331a4 YIPaBIeHUS 00pa30BaTEIbHOMN JIEATEIbHOCTHIO;

- B3auMozieiictBue LleHTpa ¢ opranamu, oCyIeCTBISIOUIMMHU yIIpaBiieHHe B cepe 00pa3oBaHMUsL.
3.8. Cornacue B OTHOLIEHHH OOpaOOTKM YKa3aHHBIX JaHHBIX OOy4aroIIMXCsl JIeHCTBYeT Ha BeCh
nepuoji o0ydenus B LleHTpe.

3.9. Ponutenu (3aKOHHBIE TPEICTABUTENHM) UMEIOT MPABO OTO3BATH CBOE COTJIACHE IMOCPEICTBOM
COCTaBIJIEHUS] COOTBETCTBYIOIIETO JOKYMEHTA, KOTOPBIA MOXET OBITh HampaBiieH B ajapec LlenTpa mo
AIIEKTPOHHOH MOYTE, TUO0 BPYUEH JTUYHO TIEArory JOTOJIHUTEIBHOTO 00pa30BaHMsI, 3aMECTUTEITIO
JIMPEKTOpa 10 Y4eOHO-BOCITUTATEIBHON paboTe Wi aIMUHUCTPATOPY CUCTEMBI.

4. DyHKIHMOHAJIbHbIC 00513aHHOCTH CIICIHATHCTOB 110 3aN0JHEHHUIO )KypHaJIa

4.1. AnmuHHCTpaTOp:

- MoxeT oOecrneunBarh mnpaBo joctyna B AUC «HaBurarop» mnemaroram JOHNOJHUTEIBHOTO
o0Opa3zoBaHus;

- obecrieunBaeT GpyHkunonupoBanue cucreMbl B MBOY J10 LIJIO Ne 5;

- OTKpBIBAET y4EOHBIH 01, 3aM0JIHIET KapTOUKU JOMOJHUTENBHBIX 00IEPa3BUBAIOLINX TPOrPAMM;
- 3aKJIF0YAET JI0r0BOpa Ha 00y4eHHE;

- IPOBOJUT OTYUCIIEHUE U 3aUUCIIEHNE AETEN B IPYIIIbI;

- 3aI0JIHET KapTOUKH JaHHBIX HA [1€]ar0roB;

- oopmisieT Mpouyl0 JAOKYMEHTAllMI0 B COOTBETCTBMM C HMH(OpPMAILUEH, MOITy4eHHOH OT
MYHHILIMIIAJIBHOTO OIOPHOIO ILEHTpa, 3aMmecTtutens aupekropa no YBP, mupekropa MBOY 1O
LIO Ne 5;


https://navigator.krao.ru/

— BBOJUT B CHCTEMY MEpEUYeHb I'PYII, CIHCOK MEAAroroB A KaXKIOW IpyMIbl AOMOJIHUTEIHLHOTO
00pa3oBaHus, PeKUM pabOTHI KaKJ0U TPYIIIBI B TEKYIIIEM y4eOHOM I'OJly U paclHCcaHue;

— BeIET MOHUTOPHHT UCIIOJIH30BAHUS CUCTEMbI aJIMUHUCTpAIIUEH, Ie1aroraMu.

4.2. MeToauCT 0 HAIpaBJIECHHOCTH:

- IPOBOJUT Pa3IMYHbIC BHIbI MOHUTOPUHIA COBMECTHO C aIMUHUCTPATOPOM;

- OCYULIECTBIIIET KOHTPOJIb BEJICHUS JIEKTPOHHBIX KYPHAJIOB;

- KOHTPOJIMPYET CBOEBPEMEHHOE BBICTABJIICHHWE TIeJaroraMu JOMOJHUTEILHOr0 00pa3oBaHUs
OTMETOK O 3aII0JIHEHUE Pa3/IeoB O JaTaxX U TeMax 3aHsTHII;

- B Cly4yae HapyIICHHs TeJaroraMd CBOUX OOS3aHHOCTEH HMHQPOPMUPYET 00 ITOM 3aMECTHTENS
JIUPEKTOPA.

4.3. Ilenaror JOMOJHUTEIHLHOTO 00Opa30BaAHMS:

- CBOEBPEMEHHO NPEIOCTABJISET pPACIHUCAHKWE 3aHATUH Ha ydeOHbIH roa agmuHucrpatopy ANC
«Haurarop» 8 MBOY J10 IIJIO Ne 5;

- CBOEBPEMEHHO MPEJOCTaBISET KaJCHIAPHO-TEMAaTUYECKOE IUJIAHUPOBAaHHUE B COOTBETCTBUU C
KaJleHapeM rofobix 3aniaTuil anmuauctparopy AUC «Hasuratop» B MBOY J10 LIZ1IO Ne 5;

- CBOEBPEMEHHO  3alOJHSAET  JIaHHBIE O  JOMOJHUTENBHBIX  OO0IIe00pa30BaTEIbHBIX
o0mIepa3BUBAIONINX MTPOrpaMMaXx, UX pean3alliy, O MOCEIAeMOCTH 3aHITHIA 00YIarOIIUMUCS;

- 3aIOJIHSACT JJICKTPOHHBIA JKYpHAl B JICHb TPOBEACHHS 3aHATHSA, B Ciiydae OOJIC3HHM IIeaarora,
MeJaroruyeckuii  paOOTHUK, 3aMEMIAIONIMNA KOJUIETY, 3aloJHSET JJICKTPOHHBIM KypHalI B
YCTaHOBJICHHOM MOPSIKE;

- 3aMOJHSAET pa3feNibl ¢ MHpOpMAIMel O JaTe MPOBEACHUS 3aHATUSA, TEME 3aHATHA, JOMAIIHEM
3aJJaHUu¥, MEPOTIPUATHUSAX, IPU YCIOBUU HX MTPOBEICHHS;

- KaTEerOpPUYECKU HE JOMyCcKaeT oOydaromuxcs K paboTe ¢ 3NIEKTPOHHBIM KYPHAJIOM IOJ[ CBOMMH
PEKBU3UTAMU JIOCTYIIA.

5. KoHTpoJb 1 XxpaHeHue

5.1. Hdupexrop MBOVY JO IO Ne 5, 3amecturens aupekropa no YBP u agmunucrpatop
MH(OPMALIMOHHONW CHCTEMbl O0ecreunBaloT Mepbl o OecriepeOoiHOMY () YHKIMOHUPOBAHHUIO
AIIEKTPOHHBIX JKYPHAJIOB.

5.2. KoHTposib BeAEHHs DJIEKTPOHHOIO JKypHaJla OCYILECTBISETCS 3aMECTUTENEM JUPEKTOpa II0
YBP He pexe | pa3a B mecsl, METOAUCTAMU HE pexe | paza B HEAEIO.

5.3. B KOHIIE KaXI0ro Mecsla 3JIEKTPOHHBIA JKypHal IPOBEPSETCS 3aMECTUTENIEM JHUPEKTOpA IO
VYBP. Vnensercs BHUMaHHE (PAKTUYECKOMY OCBOEHHUIO OOYYAIOIIMMUCS JIONOJHUTENIbHBIX
o0mieo0pa3oBaTeabHbIX OOIIEpa3BUBAIOIIMX HPOrpaMM (COOTBETCTBHE Y4eOHOMY IUIaHY U
KaJICH/IapHO-TEMaTHYECKOMY IIJIAHUPOBAHUIO).

5.4. Pe3ynbTathl MpOBEPKH AJIEKTPOHHBIX KYPHAJIOB 3aMecTUTeNeM nupektopa no YBP goBonsrcs
JI0 CBEJICHUS TUPEKTOPA U METOIMCTOB.

5.5. B KoHIIe Ka)/10Tr0 y4eOHOT0 rojia 3JeKTPOHHBIE XKYPHAJIBI IPOXOJAT NMPOLEAYPY apXUBALUH.
5.6. Xypnansl B anektpoHHoM Buje (Ha cepepe MBOY J10 II/IO Ne 5) u B apxuBe XpaHsATCs 5
JET.

6. IIpaBa 1 0TBETCTBEHHOCTb CTOPOH

6.1. [IpaBa:

6.1.1. Bce nonp3oBaTeny UMEIOT NMPaBO HAa CBOEBPEMEHHbIE KOHCYJIbTALIMHU 110 BOIIPOCcaM paboThI ¢
AJIEKTPOHHBIMU KypHanamu y anMuauctparopa AUC «Hasuratop».



6.1.2. Bce mnonb3oBareny HMMEIOT MPaBO JOCTYINA K AJIEKTPOHHBIM KypHAJIaM €XKEIHEBHO M
KPYTJIOCYTOYHO.

6.2 OTBETCTBEHHOCTb:

6.2.1. Tlemaroru IOMOJHUTEIHLHOTO OOpPa30BaHUS HECYT OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE U
JIOCTOBEPHOE 3allOJHEHHWE HMH(POPMALUU IO TEMEe 3aHATHH, MOCEIaeMoCTH O00ydaronmxcs,
aKTyaJbHOE COCTOSIHHE CIHCKOB OOYyYaroIuXcs B Y4YEOHBIX OOBEAMHEHHSX B 3JICKTPOHHBIX
KypHaax.

6.2.2. Bce noib30BaTeNIn HECYT OTBETCTBEHHOCTD 3a COXPAHHOCTh CBOMX PEKBU3UTOB JAOCTYIIA.

7. Cpoxk neiictBusi Ilooxxenust

5.1. Cpok aeiictBust ganHoro [losioxkeHust He OrpaHUYEeH.

5.2. Tlpyu M3MEHEHHWH HOPMATHUBHO-TIPABOBBIX JOKYMEHTOB, PETJIaMEHTHUPYIOIIHMX ACATEIHHOCTD
Llentpa, nonpasku B [loyioxkeHne BHOCATCS B COOTBETCTBUU C YCTAHOBIICHHBIM MTOPSIIKOM.
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