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1. O0mue noJIoKeHus

1.1. IlomoxxeHus HACTOAIIEH NOJKHOCTHON MHCTPYKIMHU 3aMECTUTEINS AUPEKTOpa
no AXP (aZIMHHHCTpaTHBHO-XO3MHCTBeHHOW pabore) B MBOY IO IJIO
Ne([lanee —LleHTp) pa3spaboTaHbl Ha OCHOBaHWH EJUHOTO KBaTH(PHKALMOHHOTO
CIPaBOYHHMKA JOIDKHOCTEH PyKOBOAWTEIEH, CIELMATNCTOR M CITYXAIUX, Pa3iel
«KpanupukanponHble XapaKTePUCTUKH JNOJDKHOCTe! pabOTHUKOB 00Gpa3zoBaHus»,
yrBepxaennHoro Ilpukasom Munsapasconpazsutus Ne 761u ot 26.08.2010r B
penakiuu ot 31.05.2011r, ¢ yuetom @3 Ne273 ot 29.12.2012r «O6 obpazoBanmu
B Poccuiickoii Qenepanuu» (¢ u3MeHeHUsMH OT 5 gekabps 2022 roma); CII
2.4.3648-20 «CaHUTapHO-3IIUAEMHUOIOTHYCCKIE TpPeOOBaHUS K OpraHU3aALUsSM
BOCIIMTaHUS W OOYYEeHHMS, OTIBIXa W O3JOPOBICHHS [eTed U MOJIOLEKUY, B
cooTBeTCTBMM ¢ TpynoBeiM kojexcoMm Poccuiickolt ®Denepaumu #U ApYyTrAMH
HOPMATHMBHBIMH aKTaMH, pPEryJUPYIOIIUMU TPYIOBBIE OTHOIICHHSI MEXIY
pPabOTHUKOM u ‘paboTosaTeNeM.
1.2.Ha  noJOKHOCTB _ 3aMeCTHTeNs  JHPeKTopa  II0  aJAMHHHCTPATUBHO-
X03sicTBeHHOH paboTe npuHIMAaeTCs! JIUIO:
UMerolnee  BbIcllee  npodeccHoHanpHOe — obpasoBanme B oOmactd
rOCyJapCTBEHHOI0 M  MYHULMIAIBHOTO  YIpPaBICHWSI,  MEHEIKMEHTA,
YIIpaBJIEHUs IIEPCOHATIOM M CTaX pabOTHl Ha aIMIHUCTPATHBHO-XO3THCTBEHHBIX
WUIM  PYyKOBOAALIMX JOJDKHOCTAX HE MEHee S5 JIeT WIM  BBICIHIEE
npodeccHOHaNbHOEe 00pa3oBaHHE U JOTIOJHUTENBHOE PO(eCCHOHATBHOE
obpa3oBaHue B 00NacTH IOCYJapCTBEHHOTO U MYHHUIMIIAIBHOIO YIIPaBJIECHHU,
MEHE/DKMEHTa M DJKOHOMUKM UM CTaX paboThl Ha aJIMUHHCTPATHBHO-
XO35IMCTBEHHBIX WM PYKOBOIAIIMX JOKHOCTAX HE MEHEe 5 JIeT,
COOTBETCTBYIOIIICE TpeOOoBaHUAM, KaCaroIMMCs IIPOXOKICHUS
IPEJBAPUTENBHOIO (NIPU IOCTYIUIEHHHM Ha paboTy) U  TEePHOTHUECKHUX
MEJUIMHCKAX OCMOTPOB, BHEOUEPENHBIX MEIMUIMHCKHX OCMOTPOB IIO
HaIpPaBIeHUIO paboTonaTens, NpodecCuOHATEHON TMTHEHWYECKOW MOATOTOBKH
U arrecTanuy (Ipu IpueMe Ha paboTy W Jaiee He peke 1 pasa B 2 roza),
BAaKIMHALMKA, & TakkKe UWMEIoNlee JHYHYI0 MEIUIHHCKYI0 KHIDKKY C
pe3ynbTaTaMA MEAULMHCKAX OOCNeNOoBaHMN W MabopaTOpHBIX HCCIeIOBaHUM,
CBEIICHUSIMU O IIPUBUBKAX, IEPEHECEHHBIX WHQEKIMOHHBIX 3a00JeBaHUAX, O
IIPOXOXKIEHUH IPO(PECcCHOHATBHON THTMEHUYeCKON MOATOTOBKH W aTTECTAIHH C
TIOITYyCKOM K paboTe;
He HMEIOlIee OrpaHWYeHHM Ha 3aHATHE TPYIOBOM HESTENbHOCTBIO B cdepe
o0pa3oBaHus, H3I0XKEHHBIX B cTaThe 351.1 «Orpanudenust Ha 3aHATHE TPYLOBOM
HeSTEeNbHOCTEI0 B cdepe  00pa3oBaHWs,  BOCIUTAHUS,  Pa3BUTHS
HECOBEPIICHHOJIETHUX,  OpraHW3allMM HX OTAbIXa W O3/I0POBJICHU,
MEIMLIMHCKOrO  OOeCIeYEeHHUs, COIUATBHOH  3alUTLl K COLHMAIBHOTO
obcnyxuBanusd, B cepe TeTCKO-IOHOLIECKOTO CIOPTa, KyJIBTYPhl H HCKYCCTBA C
y4YacTHeM HeCOBEPILIEHHOIETHHX» TpynoBoro Konekca Poccutickoit Denepanun.




1.3. 3Bamecturenb IHpeKTOpa MO aIMHUHHUCTPATHBHO-XO3AHCTBEHHOM pabote
HazHauaercs U OCBOOOXKIAETCS OT 3aHMMAaeMOl JIOJDKHOCTH JIHPEKTOPOM
061I1e06Pa30BATENBHOTO YUPSKICHHUS, JOIKEH ObITh O3HAKOMIICH C TOJDKHOCTHOM
UHCTPYKIMEH ¥ WHCTPYKIMEHR 110 OXpaHe TPyJAa 3aMECTUTEIIA AUPEKTOpa TI0 AXP.
1.4. Bo BpeMs OTIOycKa ¥ BpPEMEHHON HETPYNOCIOCOOHOCTH 3aMEeCTUTENs
mupekTopa o AXP ero HeIocpeACTBEHHbIE 00I3aHHOCTH BO3JAraloTCA Ha MPOHUX
3aMecTuTellell QUpeKTOopa WM Ha COTPYAHMKA, OTHOCIIIErocs K MIIAAMCEMy
OGCIIy)KMBAIOIIIEMY TIEPCOHANY W3 UHCITa HauboNiee OMBITHBIX. BpemenHoe
JCIIOJNIHEHMEe O0S3aHHOCTEH B MOJOOHBIX CHTyalMsAX OCYIISCTBIACTCA B
COOTBETCTBHH C IPHKa30M JMPEKTOPA IIKOJIbI, IPH H3JaHHI KOTOPOTO COOITFOICHEL
BCe TpeOOBaHM 3aKOHOLATENBCTBA O TPY/IL.

1.5. 3amectuTenb JMPEKTOpa MO aIMHUHUCTPATHBHO-XO3SHCTBEHHOH pabote
HEeIOCPECTBEHHO MMOYNHAESTCS JUPEKTOPY IIKOJIbL. 3a8MECTUTEINIO AUPEKTOpa IO
AXP nopumHsercs OOCTYXKUWBAIOUIMM  IEepcoHal B  TIOJTHOM  COCTaBe.
1.6. B cBoeil [eATeNnbHOCTH 3aMECTHTENI0 AUPEKTOpa II0 aJIMHHHCTPATHBHO-
XO3SIHCTBEHHOM paboTe HeoOXOAMMO pyKoBojCTBOBaThCs Konctutyrmeit PO,
®enepanbubiM 3akoHoM «O6 o6pasoBanuu B Poccuiickoi ®enmepaun», 3aKOHOM
Poccuiickoit ®emeparuu  «O  Oyxramrepckom  ydere», CII  2.4.3648-20
«CaHUTapHO-3THIeMAOTIOTHUECKHE TPEOOBAHMA K OpTaHM3allXAM BOCIIMTAHWA H
oGydeHus, OTJBIXa U O3JOPOBJIEHMS JIETEW U MOJOACKM, CanlTuH 1.2.3685-21
«UrueHnYeckue HOPMAaTHBEL ¥ TpeOOoBaHMSA K OOecIeueHHo Oe30MacHOCTH U
(unu) GesBpemHOCTH [ denoBeka (AKTOPOB Cpeibl OOUTAaHWS», YyKa3aMu
Ipesugenta P®, pemrenwsamu IIpaBurensctsa Poccuu, a Taxke PEIICHUAMH
MECTHBIX OpraHOB yIIpaBleHWs 00pa30BaHMEM BCEX YPOBHEH IO BOIPOCAM
XO3SIMCTBEHHOrO OOCIYKUBAHUS YUPEKICHUH; aIMUHUCTPATABHBIM, TPYAOBBIM H
X039UCTBEHHBIM 3aKOHOJATEILCTBOM; TIPaBHIIaMU U HOpMaMH OXpaHbl TpyHa U
[TOKaPHOM Ge30IaCHOCTH, Y CTABOM H JIOKAIbHBIMU IPABOBBIMU aKTaMM IIKOJBI (B
ToM uwmcie IIpaBWiaMu BHYTPEHHErO TPYZOBOIO pacropsjika, NpHKasaMu U
PacCIOpsDKEHUSIMU  TUPEKTOpa). 3aMECTUTENb JUPEKTOpa 10 aAMHUHUCTPAaTHBHO-
xo3sIficTBeHHON paboTe o6s3am cobmonars KoHBeHIMIO o mpaBax pebeHKa,
PYKOBOJCTBOBATHCS TOJDKHOCTHOM MHCTPYKIMEH, HHCTPYKIMEH [0 OXpaHe TpyJa
3aMECTHUTEI IUpeKTopa 1o AXP u TPYAOBBIM JIOTOBOPOM.
1.7. 3aMeCTHTEMIO JHPEKTOpa [0  anMHUHHCTPATHBHO-XO3AHCTBeHHOH padote
ClIeJIVeT 3HATh:
CIIOCOOBI OpraHu3aIiy HUHAHCOBO-XO3IUCTBEHHOM IEATETPHOCTH IIEHTPA;
NOCTAHOBIEHHS, PACIOPsIKeHMs], IpHUKaspl, JApPYrHMe  PYKOBOJSLIUE U
HOPMATHBHBIE OKYMEHTHI BBIIIECTOSIIMX OPraHOB, KOTOpbIe HEIOCPEICTBEHHO
OTHOCATCS K XO3SMCTBEHHOMY OOCITY)XMBaHHIO 00IIeo0pa3oBaTeIbHOro
VIPEKICHUS;




TEXHOJNOIHH TUarHOCTUKY TIPHYUH BOSHUKHOBEHHUS KOH(IMKTHBIX CHTyallli, UX
3¢bdeKTHBHON NPOGUIAKTUKY U Pa3peIICHHA;
OCHOBBI SKOHOMHUKH U COLIOJIOTUH;
rpaXkIaHcKoe, —aJMHHUCTPaTHBHOE,  TPYLOBOC, OIO/DKETHOE,  HaJIOroBOE
3aKOHOJATENHCTBO B YACTH,  KOTOpas  KacaeTes  PerylMpOBaHMA
(YHKIMOHMPOBAHMSA ~YUPEKICHHA 00pasoBaHMs W OpPraHoB YIIpaBICHUS
06pa3oBaHUEM PA3IHIHBIX YPOBHEH;
OCHOBBI MEHEKMEHTA, YIIPABICHHS IEPCOHATIOM, YIIPABICHIS IPOCKTaMHU,
TIpaBHIa SKCILTyaTaluy MTOMCIICHHH B 061e00pa3oBaTebHOM YUpeXKICHNY,
OCHOBBI OpTaHU3AIUH TPYAR;
OCHOBBI TPYIOBOTO 3aKOHOZATEIECTBA PoCCHiicKoH Denepannu;
CpesicTBa MeXaHM3alliH TpyZia 0OCITy KMBAIOIIEro MepcoHand;
OCHOBBI DabOTEl C KOMIBIOTEPOM W IPHHTEPOM, KCEPOKCOM, MONB3OBAHMIA
TEKCTOBBIMY PEIAKTOPAMH, SICKTPOHHEIMH TaOlUIAMH, 3IIEKTPOHHOM IOYTON U
6payzepamu,
OCHOBBl OKasaHug JoBpadeOHOM  IOMOIIHM, IIOPSIOK JNeACTBUU  IIpU
BO3HUKHOBEHNHY [0XKApa UM HHOM UPe3BBIYANHON CUTYAINH;
METOZIB! yOeKIeHNs, apryMEeHTAIllK CBOEH IO3UIMH, yCTAHOBNCHHA KOHTAKTOB ¢
MOMYMHCHHBIMA, DOAUTEISAIMU (JIMIAMH, HX 3aMEHSIOIMMH), KOJIETaM# T10
pabore;
TICUXOJIOIMIO, OCHOBBI TUTMICHBI;
[IpaBuna BHYTPEHHETo TPYHOBOIO  pacIopAiKa 00111e00pa30BaTEIHHOTO
YUPEKICHNS,;
[IpaBMNa IO OXpaHe TpyJa M I0XKapHOH 6e30MacHOCTH, MPOW3BOJICTBEHHON
CaHUTAPUH,;
CaHMTAPHO-3TIH/IEMUONOTYecKue TpeOoBaHMA K YCTPOMCTBY, COMEPKAHUIO H
opraHu3alliy pexuMa paboTsl 001eo0pa3oBaTeNbHbIX YUPEHICHUN.
1.8. Ilpur OCBOGOXAEHHH OT JOJDKHOCTH 3aMECTUTENb JHMPEKTOpA IO AXP
epefiaeT CBOW [ela II0 aKTy JIHIy, KOTOPOE HasHa4eHO MPHUKAa3sOM IUpEeKTopa
yueOHOro 3aBeICHUA B TEYEHUE ISITA pabounx ITHEH.
1.9. 3aMectuTenp OUPEKTOpa IO aIMAHICTPATHBHO-XO3AHCTBEHHON pabore
JIOJDKEH MIPONTH 00yUeHHE U MMETh HaBBIKH OKa3aHUA IIEPBOI TOMOLIH.

2. ODyHKIHH

Cpefi OCHOBHBEIX (DyHKIIMH, KOTOPBIC BBIIIONHACT 3aMECTHTCIE IUpEeKTOopa II0
AXP, BBIACIISIOT CIIeIyIOIIHe:
4.1 Opranusanus AMHAHUACTPATUBHO-X03CTBEHHOM JIEATeIBHOCTH

06pa30BaTENBHOTO 3aBEJEHUs, PYKOBOACTBO €0 M KOHTPOIL DPa3sBUTHA TAHHOU
NeSATebHOCTH,

2.2. MarepuanpHoe H  TEXHHIECKOC obecrieueHre  ycuoBuil  ydeOHO-
BOCITUTATEIILHOM JEATEeTbHOCTH,



2.3. Obecrnieyenue pekuMa 370pPOBBIX H 6E30IaCHEIX YCIOBHiL TPyZa U TONy4eHus
oOpa3oBaHus;

2.4. PyKOBOINCTBO COTPYZHHMKAMH, KOTOpBIE HAXONATCS B HETIOCPEACTBEHHOM
[IOIYMHCHHH,

2.5. KoHTpoJIb X035HCTBEHHOTO 06CTy KIUBAHIS, HAIIIEKAIIETO COCTOSHHUS 3TaHUH,
NIOMEIIEHUH Y4eOHOT0 3aBe/IEHHs M IPHIIKOIBHON TePPHTOPHUL.

3. lo/xHOCTHBIE 00SI3aHHOCTH 3aMeCTHTE s THPeKTOpa o AXP

3aMecTHUTENE JUpeKTopa - 10 AXP 00s13aH:
3.1. OcymecTBigrs OpraHU3alIUIO AIMUHUCTPATUBHO-XO03IHCTBEHHON
JNEATENHFHOCTH IlenTpa;

3.2. PYKOBOZHUTE ¥ KOHTPOIMPOBATh ACSITEILHOCTD 00CITy KUBAIOIIETO IEPCOHANA,
3.3. Y4acTBOBaTh MOJ PYKOBOICTBOM JMPEKTOPA B COCTABJICHHH IIPOTrPaMMBI
PasBUTHA 3aBEICHUSA, BHOCUTD B IIpe/ieNiaX CBOeH KOMIIETEHIIMY IPEIOKEHHUS 1O
peanuzanuu ITOJIOKEHUH JaHHOMH [IPpOTrPaMMBlI;
3.4. AHanm3WpoBaTh W3MEHCHHA B (MHAHCHPOBAHUH obpazoBaHus Mg
KOPPEKTUPOBKH CTPATETUH CO3MAHHUS U PA3BUTHS MaTEPHAIbHO-TEXHIUECKOM GashI

061eo6pazoBaTensHOr0 YUpexKIeHNUS,
3.5. VwuyactBoBaTh B ImOAOOPE M PACCTAHOBKE KagpoB 0OCITyKMBAIOIIETO
[IepcoHaa;

3.6. CocTaBnsTh IJIAH II0 COBEPIIEHCTBOBAHHIO H PA3BUTHIO MaTepUaIbHO-
TEXHMYECKOH 0a3bl ydpexIeHHs 00pasOBaHUS Ha TOL C YIETOM (UHAHCOBBIX
CPeICTB, KOTOpBIE BBIJICJIEHEI Ha roJ;
3.7. IlpuHuMaTe Ha OTBETCTBEHHOE XpaHEHHE B IIODSIIKE, YCTaHaBIUBAIOIIIAMCS
3aKOHOAATCNIbCTBOM, TOBAPHO-MaTepuajbHble HEHHOCTH U IPyroe HMMYIIECTBO
LIKOJIBL;

3.8. OpramuzoBpIBaTh obecleyeHre Y4eOHBIX KaOWHETOB, aIMUHUCTPATHBHBIX
KaOMHETOB, MAaCTEPCKHX, OBITOBBIX, XO3SHCTBEHHBIX U IIPOYUX MOMEIIeHUH
HeoOXoxMMOH Mebenbio, 060pyHoBaHueM, HHBEHTAPEM (B T.4. XO3SICTBEHHEIM),
HCIIONB3YCMBIMU MaTE€PUaIaMH U CPEICTBAMH, KOTOPBIE OTBEYAIOT TPeOOBAHUIM
IPaBHI ¥ HOPM O€30I1aCHOCTH JKMU3HEACATENbHOCTH, CTAaHAAPTaM 6e30MacHOCTH
TpyAa, NPUHMMATh MEpBl 110 OOECNeYeHUIO COXPAHHOCTH, CBOEBPEMEHHOMY
BOCCTaHOBIICHHMIO M [PHOOPETEHHIO BBIIETICPEUHUCIEHHBIX CPEICTB U IIPEIAMETOR;
3.9. CocraBnaTe IUIAHBI MEPONPHUSITHH IO IIOXKapHOW  6e30ImacHOCTH,
AHTHTCPPOPUCTHYESCKON 3alLHUTE, FOTOBUTH IIPOEKTHI [PUKA30B U MHCTPYKIMI IO
NOIOOHBIM BOIIpOCAM;
3.10. KonutpomupoBats comepikanue B G€30IACHOM COCTOSHHM W B HAIE/KALIEM
[TOpsIIKE TIOABAJIBHBIX, YCPAAYHBIX, XO3AHCTBEHHBIX, IMOJACOOHBIX, TEXHHYECKHUX

NOMEHICHH  00pasoBaTeNbHOTO  yUpEXKACHHS;  OOECHeUHBATH  YCIOBHS
0€30I1aCHOr0 COMEpIKAHMSA yKA3aHHBIX MOMENIEHUH, KOTOpble OBl MCKIIOUHITH
IIPOHUKHOBEHHUE ITOCTOPOHHUX JIHIII,

3.11. IIpoBOZMTH COBMECTHO C 3aMeCTUTENleM IHPEKTOpa 1o y4eOHo-



BOCITUTATEFHOM  paboTe  CBOEBPEMEHHYIO  TIACTIOPTH3ALMIO KaOWHETOB,
MAaCTEpPCKUX, CIOPTHBHOIO 3ana, a TaKke ONICOOHBIX TMOMEIICHUN 3aBEICHUS,
3.12. OpraHu30BBIBATH JEATEIBHOCTH CKJIAICKOTO X0351CTBa, CO3/1aBaTh yCJIOBUS
IS HaIUIe)Kalllero  XpaHeHus — MaTepuajbHBIX [[eHHOCTe!  LEHTPA;
3.13. TIpoBoawTh HHBEHTAPHBIA y4eT HMMYIIECTBA yIPEHKACHUA oOpazoBaHus,
OCYIIECTBISITH ~ MHBEHTAPU3AIMI0 ~ HMYIICCTBa, obecrieunBaTh BMECTE C
Gyxrantepueit paboTy MaTepHaIbHO OTBETCTBEHHBIX JIHIL IO CBOEBPEMEHHOMY
CIIMCAHUIO 1%} TIpaBWILHOMY yUeTy MaTepuaIbHBIX CPENCTB;
3.14. O6ecreunBaTh pPaOOTHUKOB  yd4eOHOTO  3aBeJICHHMA  TIPEAMCTAMU
XO3SHCTREHHOTO 00WXoga ¥  XO3SUCTBEHHOIO HWHBEHTAps, CBOCBPCMCHHO
npro6peTaTh W DALFOHATBHO HCIIONB30BATh PACXOLHBIC MaTEpUAbL, MOIOILIKE
cpencTaa 51 mpodee;
3.15. KOHTpOIMpPOBaTh COXPAHHOCTh XO3SHCTBEHHOrO MHBCHTAPA W MPeIMETOB
XO3SIHCTBEHHOro ob0mxona, o0ecmeynBaTh MX BOCCTAHOBICHHEC B Clydac
HEOOXOIMMOCTH 51 ITOTIOJTHEHHUE;
3.16. OCyIIEeCTBIATH KOHTPOJIb 38 XO3AMCTBEHHBIM oOCly)KABaHUEM U
HaJUTEKAITAM TEXHHYECKAM M CAHUTApHO-THTHEHWYECKUM COCTOAHHACM 3IaHWM,
COOpYKeHHM, yIeOHBIX KaOUHETOB, aJMUHUCTPATHBHEIX KaOMHETOB, MaCTEPCKHX,
CIIOPTMBHOTO 3alla M JPYTHX TOMEINeHHH, COOTBETCTBHA OTHX ITOMETIIeHAN
TpeGoBaHUsIM HOPM U IIPABHIl OE30IaCHOCTH JKU3HEACATEILHOCTH, OCYIIECTBIATE
MX  OEepUOAWYECKUH  OCMOTp H  OpPraHM30BbIBATH TEKyIIUHA  PEMOHT;
3.17. TIpoBepATH HCIPABHOCTH OCBEILEHNS, OTOIICHHS, BEHTUIAMOHHBIX CHCTEM,
ceTell BIEKTPO-, BOIO-, TEINIOCHAOKEHHUs, OCYINECTBIATH MX [EPUOTINIECKII
OCMOTp ¥ OpraHM30BHIBATH HEOOXOAMMBIM TEKyIIHH# PEMOHT  COTJIACHO
IOJDKHOCTHOM HHCTPYKIUHU 3aMEeCTUTEIA JIUPEKTOopa o AXP;
3.18. Opranu3oBbIBaTh IPOBEJICHHUE EKETOMHBIX U3MEpeHu COMPOTUBIICHUA
M3OISIIIMA  IEKTPUUYECKMX YCTaHOBOK M IIPOBOJKH, 3a3CMIIAFOIIMX YCTPOMCTB,
aHANM3 BOBAYIIHOW Cpefbl Ha COJEpXAHWE IIBLIM, Ta3’0B M TApOB BPEAHBIX
BEIIECTB, 3aMep OCBEUICHHs, HaNWYWs pajualud, IymMa B IOMEIICHIAX
yUpexkIeHuss B COOTBETCTBMM C IpaBWIaMM X HOpMaMu IO ofecriedeHuIo
©e30T1acHOCTH KU3HENIeATEIIbHOCTH,
3.19. O6ecreunBaTh CBOEBPEMEHHYIO [IOATOTOBKY y4eOHOTO 3aBe[ICHIs K Hadamy
y4eOHOro ToOJa, COCTAaBIATH IACIOPT CAHMTAPHO-TEXHWHECKOrO COCTOSHHSA
YUPEHKICHUSL.

3.20. OpraHu30BBIBAaTH COOIIOIEHNE TpeGoBanuil MOKApHOH 0e30IacHOCTH
37aHUN ¥ COOPY)XKEHUH IEHTpa, CIEUTH 3a HCIPaBHOCTBIO CPEACTB TYIICHUA
[10’KapOB;  COCTABILATH ~ HOPMAaTHBHYIO  NOKYMCHTAIMIO IO IOKapHOU
6e3011aCHOCTH;

3.21. OGecneunBaTh y4ET, XpaHEeHHE TI0KapHOT0 WHBEHTap,
3.22. Tlpuobperars MO Mepe HEOOXOMUMOCTH CIELHAIBHYIO OASKIY H Jpyrue
CpencTBa WHIUBUATY AJIbHOM 3aIATEL UL COTPYIHUKOB LICHTpA;



3.23. OpraHu30BBIBATE MEPOIIPUSITUS IO braroycTpoicTBy, o3esieHeH IO H Y6OpKe
IIPUIIKOJIBHOM TEPPUTOPHUH;
3.24. PyKkoBOOWTP M KOODIMHHMPOBATH paboTy mNONYMHEHHBIX €My CIIyKO,
CIPYKTYPHBIX IIOApa3lieieHHu ¥ pabOTHUKOB, B TOM YHCIE BBIAABATH
IPOU3BO/CTBEHHBIE 3a/IaHHA, HEOOXOANMBIE JUIA PaGOTHI MATEPHANB], HHBEHTAPE K
MHCTPYMCHTBI, BECTH Y9ET pabovuero BpeMeH! TEXHHIECKOTO B 06CITyKHBAIOIIETO
IIEPCOHANA, COCTABIATH Tabenb pabodyero BpeMeHH, BHOCHTH TIUPEKTOPY
YUpeXKACHHS 00pasoBaHHA TPEMIOKEHUS IO OCYIIECTBICHHIO  CHCTEMBI
CTHMYJUPOBaHUA PabOTBI TEXHUYECKOTO M  OBCIY)KMBAIOMETO IIEPCOHANA,
IPEJUIOKEHNS O MPUHATHH B CIyYasX HEBHINOJIHEHUS COTPYAHHUKAMH CBOWX
JOJDKHOCTHBIX o0s13aHHOCTEH Mep IUCIUIUITMHAPHOTO BO3IEUCTBUS;
3.25. OpraHu3oBbIBaTE 0O0ydYeHHE OBCTYKUBAOLIETO IIEPCOHAIIA, MPOBOIUTE
VHCTPYKT&XH (TEPBUYHBIE M TIEPHOIMYECKHE) Ha pPabodeM MecTe, IIPOBOJIUTH
obopynoBanune yTOJIKa Oe3omacHoCTH KU3HEEATENbHOCTH;
3.26. Crporo coGmoparh TOJOKEHHS HACTOSIIEN IOKHOCTHOM UHCTPYKIIAH
3aMECTUTENd  AWPEKTOpa MO  aAMHHUCTPATHBHO-XO3SMCTBEHHONM  paboTe.
3.27. llpuHMMaTh Mepel II0 OOECIICUCHHIO 6e30MaCHOCTH IIPH  IIEPEHOCKE
TSDKECTEH, BEINOIHEHUM MOrPY309HO-PasIPy30YHBIX W PEMOHTHO-CTPOHTENBHBIX
paGoT, OSKCIUTyaTalluM TPaHCIOPTHBIX CPENCTB Ha TEPPUTOPUH  y4eOHOro
3aBEJICHUS,;

3.28. OpraHM30BEIBATH HE PEXXe OIHOIO pasa B IIATH JIET paspaboTKy WHCTPYKIUMI
mo OT mo BumaMm  paGor s OBCIYXKHBAIOLIETO [IepcoHana;
3.29. IlpuHHMMaTE MepBl II0 3aKIIOYEHHIO XO3SHCTBEHHBIX IIOrOBOPOB  Ha
TEXHMYECKOE  OOCIYy)KMBaHHE, OCHAIICHWE, & TaKKe DEeMOHT LIEHTpA;
3.30. KoHTpomMpoBaTh Ka4eCTBO W CBOEBPEMEHHOCTH BBITIONHEHUS JOTOBOPHBIX
paboT, OpraHM30BHIBATH BHIAAYYy NPOEKTHO-CMETHON W JIPYyTOM TEeXHUYECKOH
AOKYMCHTAl[UH,  KOTOpas  HeoOXomuma  JUIi  OCYLIECTBIECHMS  paboT;
3.31. Odopmuate cdyeta Ha MpHOOPETEHHE MATEPHATLHO-TEXHHUIECKHX CPEACTB U
obopymoBaHus,  obecmedHBaTh WX ~ IOIy4eHHE B  OJHOM o0neme;
3.32. CoCTaBIATH OTYETHOCTH M BECTH JOKYMEHTALMIO IO 3aKpeIIeHHOMY
YYacTKy paboTrr;
3.33. BemonHATE IpaBHia [O OXpaHe Tpyla H IIOKApHON 0e30MMacHOCTH;
3.34. PaunvoHanbHO WMCIIONB30BAaTh TOIUIMBHBIE H OHEPTETHUECKHE pecypchl
o61meo6pazoBaTensHOro YUPEKISHUS.
3.35. Oprasu3oBsIBaTH IIPOBECHUE MEPOIPUATUI criocobamu,
[IPeyCMOTPEHHLIMH COOTBETCTBYIOIMMY CaHUTAPHBIMHU IIPABUIAMH, C LEJbIO
[IPENOTBPAIICHNS IIOSBICHUS B MOMEIIEHNUAX HACEKOMBIX, IPBI3YHOB U CJIEIOB HX
KH3HENCATCIIBHOCTH, OPraHU3yeT MNPOBEIEHME MNE3MHCEKIMH U JepaTH3allud B
OTCYTCTBUU nereu;
3.36. OpranuzoBsiBats IIPOBENICHUE MEPOIPHUITHH cnocobamu,
[IPEeAyCMOTPEHHBIMA COOTBETCTBYIOIIUMH CaHUTAPHBIME I[IPaBUIAMH, C LEIBIO



NIpefOTBpAlLlleHUs ~ IMOSIBICHMA  Ha ~ TEPPUTOPHA 0011e06pa3zoBaTENHHOTO
YUPEIKIECHUS TPBI3YHOB 54 HACEKOMBIX;
3.37. OpraHu3oBLIBaTE U KOHTPOJIMPOBATH paboTy OOCIYXHMBAIOIETO IIepCOoHANa
1O €)KeHEBHOM BIaXKHOH yOOpKe IOMEIIEHNH ¢ TIPUMEHEHHEM MOIOILINX CPE/ICTB,
3.38. KoHTponHpoBaTh e€XeJHEeBHYIO yOOpKy — TyalleTOB C HUCHOIL30BAHMCM

ne3uH(QUIUPYIOIUX CPEJICTB;
3.39. KOHTpONHPOBATh €XEIHEBHYI0 00paboTKy 00CITy)KHBAIOLIAM I[I€PCOHATIOM
IBEPHBIX  pydYeK,  TOpyd4HeH, BLIKJTIOUATENIEd € HCIOIB30BaHUEM
Jae3uHQUIIPYFOIIHUX CPEJICTB;

3.40. KoHTpommpoBarTh OTCYTCTBHME IUIOJOHOCAIMX STOBUTBIMH  [ITTOAAMH
IIepeBbEB U KyCTapHUKOB Ha TEPPUTOPUHI 00111€00pa30BaTEIbHOIO YUPEKICHUA.
4. IIpaBa

3am. IUupeKTopa o AXP AMEET CIenyIoIIe mpasa;
4.1. B npepenax cBoek KOMIIETEHIIMH U B ITOPSIAKE, KOTODBIN OIpeeNieH Y CTaBoM,
BBIAUa PACTIOPSHDKEHME U yKa3aHWi COTPYIAHHKaM 3aBC/CHHA, TpeboBaHUE HX
VCTIOTHCHUS,
47. Tlomgmucanue [JOKyMEHTOB B  IIpefieNax  CBOGH  KOMIICTEHIHH;
4.3. TIpencraBieHre Ha PacCMOTPEHME MMPEKTOpa IPeJIOKEHUH IO BOTIPOCaM
cBOEN NesITeIbHOCTH,
4.4, TlomydeHue OT pPYKOBOOWTENCH U CIEHUATMCTOB 00pazoBaTeIbHOr0
yapexaenus — HHGOpMAlM{, HEOOXOOMMOH  JUIL  OCYINCCTBIICHHA cBOeH
IeSITeIbHOCTH,
4.5. TpebGoaHue OT pPYKOBOACTBA YUPEKACHUSI OKa3aHMiA COIEUCTBUSL B
HCTIOJTHCHUH TOJIKHOCTHBIX 00s13aHHOCTEN,
4.6. Ha pabouee mMecTo, KOTOpoe OBI COOTBETCTBOBAIIO TpeOOBaHUAM OXPaHBI
Tpy/a, Ha MOIydeHre OT paboTonaTelNs JOCTOBEPHBIX cBeJleHUH 00 YCIIOBHAX U
OXpaHe Tpyna Ha paboueM MeECTE;
4.7. Tlossimenre TpodecCHoHanbHON KBamuGUKAINY, TIPOXOKACHHE aTTCCTALIHH.
4.8. TlpucyTcTBHE BO BpeMs IPOBEACHI MO0BIX pPaboT HEIMOCPEICTBEHHO
TTOTYUHEHHBIX COTPYIHUKOB.
4.9. 3amectuTenb mupekTopa mo AXP umMeeT NpaBo NPeACTaBIATh:

K ECIMINIMHAPHOM OTBETCTBEHHOCTH [WPEKTOPY ydalluxcs 3a TIPOCTYIIKH,

KOTODHIE JI€30PTaHM3YIOT yueOHO-BOCIUTATEIBHYIO JIEATENBHOCTD, B TOPSIKS,

ycTanosieHHOM [IpaBriamMu 0 TIOOIPEHUAX U B3bICKAHUAX,

K MHCIUIUTMHAPHON OTBETCTBEHHOCTH HETMOCPEACTBEHHO IMOAIMHEHHBIX EMY

COTPYIHUKOB;

K  TOOIIPEHHIO, MOpalbHOMY M  MarTepHalpHOMY  CTHMYJTHPOBAHHIO

[IOAYMHEHHBIX PaOOTHHUKOB,;
4.10. TTpunsaTre ydacTus B IOAOOpe M PacCTaHOBKE KalpoOB 00CITyKABAIOILETO U
TEXHHUECKOTO MEPCOHaNa, BEICHHE IEPEroBOPOB C MapTHEpaMM yUIPEKICHIUA
06pazoBaHus MO MAaTePUATHBHO-TEXHUYECKOMY OCHAIICHUIO U TEXHHUICCKOMY




00CITy KHUBaHHUIO.

4.11. BHeceHnue IIpeUIOXeHuH 110 MOAEPHU3AIHNH eI TeTLHOCTH HEITOCPEICTBEHHO
NONYHUHEHHBIX  COTPYAHHMKOB, II0O  COBEPIIEHCTBOBAHWIO  TEXHUYECKOTO
OOCIy>KHBaHUS 1I€EHTpa H IO MaTepHUalbHO-TEXHHYECKOMY  OCHAIIEHUIO,
4.12. VcTanoBKy 0T HIMEHH 06pa30BaTeNbHOIO YAPEKICHHS IEIOBBIX KOHTAKTOB O
JIULaMHI u OpraHu3alMsSIMH, KOTOpbIe MOTYT crioco0CTBOBAThL
YCOBEPIICHCTBOBAHUIO ~ MATEePHANBHO-TEXHUYECKOTO  OCHALEHHS  LIEHTPA;
4.13. IlpoBenenne NPHEMKH DPEMOHTHO-XO3SHCTBEHHBIX pabor, KOTOphIe 6bLIH
BBIIIOJTHEHBI 110 3aKa3y [EHTpPa DPasIdyYHBIMHM HCIONHUTENAMH (KaK M3 4YHCia
COTPYZIHUKOB Y4YeOHOTO YYpPeKIEHWS, TaK M W3 IOCTOPOHHWX OpraHM3aIlnii);
4.14. KoHTponb ¥ OIEHKA XOJa M Pe3yJIBTATOB DPEMOHTHO-XO3SHCTBEHHOI
ACATEIBHOCTH, HAJIOKEHHUE 3alpeTa Ha BHIBI JEATENBHOCTH, KOTOPHIE YpEeBATHI
TNEPErpy3Kol HEMOCPEACTBEHHO OJYMHEHHBIX COTPYAHMKOB, YXYAIIGHHEM HX
3M0POBBs, HAapYIICHHEM TEXHUKH 0€30IacHOCTH, He MpelyCMaTpUBAIOLINe
TIPO(QUIAKTHKY, KOMICHCAIIMM W MPEOJONCHHS BO3MOKHBIX HEraTHBHBIX
pe3yJIbTaToB,;

4.15. TpeGoBanue OT HENIOCPEICTBEHHBIX MTOMYMHEHHBIX PAGOTHHKOB COBIEOMEHMIS
HOPM H TpeOOBaHMH NPOQECCHOHANBHOM 3TUKHM, BBINONHEHMsS IIPUHSTHIX
IIKOJIBHBIM COOOIIECTBOM IIIAHOB M TIPOTPaMM, KOTOphIE HOCSAT O0S3aTeNbHBIN
XapaxTep;

4.15. IloBbllIeHNe CBOSH KBATH(DUKAIMHA, 03HAKOMIICHHE C IaHHOM IOJDKHOCTHOMH
MHCTPYKIIMEH  3aMECTHTeNs  OMPEKTOpa  INKONBI [0  aAMHHHUCTPATHBHO-
XO3MCTBEHHOU pabore.

5. OTBeTCTREHHOCTDH

3am. IUpEKTOpa o AXP HeceT OTBETCTBEHHOCTE;
5.1. 3a HeWuCIONHEHWe WM HeHa[Iexkallee HCIOTHCHHE 0€3 Haluuys
YBaXHTEJIbHBIX MPUYUH YcraBa U IlpaBun BHYTpEHHEro pacHopsiika, 3aKOHHBIX
PaCHOPsDKeHUH MUPEKTOpa W MHBIX JTOKAIBHBIX HOPMATUBHBEIX aKTOB, HACTOSIIEH
AOJDKHOCTHOM MHCTPYKIMHU 3aMeCTUTeNs aupektopa no AXP, B ToM umcie 3a He
UCIIONb30BaHWE TIPaB, MPENOCTaBICHHBIX MJAaHHOW WHCTPYKIMEH, a TarKe
MIPHHSITHE YIPaBIEHUYECKUX  pEIIeHuH, HOBJIEKIIIee BO3HUKHOBEHHE
Je30praHmsalii  o0pasoBaTenpHOM  fmedTenbHOCTH WM (MiE)  IIpollecca
MaTepHaIbHO-TEXHUYECKOTO 00eCedeH sl 3aMecTrTeNb aupekTopa o AXP Hecer
JWCUHUIIAHAPHYIO OTBETCTBEHHOCTh B IIOPSAKE, ONPENENSIEMOM TPYHOBHIM
3aKoHOnaTeNnscTBOM Poccmiickort ®enepanun. 3a rpy6oe HapylleHHe TPYIOBBIX
00s3aHHOCTe} B KadecTBe MWCHWIUIMHAPHOIO HAKA3AHUS MOYXET I[OCNIEIOBAT
YBOJIbHEHUE.

5.2. 3a COXpaHHOCTh HMYIIECTBA U XO3AMCTBEHHOTO HHBEHTApS ILEHTpA, HX
CBOEBPEMEHHOE BOCCTAHOBJICHHE M IIONONHEHHE, COOMIOfCHNE IIPABUI TeXHUKH
0e30MacHOCTH, IPOM3BOACTBEHHON CAHUTAPHMU B YCTAHOBICHHOM 3aKOHOM



IIOpsIIIKE.
5.3. 3a Hecobmonenue IIPaBAJI  IIOKApPHOM Oe3011aCHOCTH, OXPaHBI Tpyla,
CaHUTAPHO-TUTUCHHYECKHX  NPaBWJ  OPraHH3aUUM  y4eGHO-BOCIUTATEILHON
ACATCIIBHOCTH IIPUBIICKACTCS K aIMUHUCTPATUBHOM OTBETCTBEHHOCTH B HIOpsiiKe U
B ClydasX, KOTOPBIC MNPENyCMaTpUBAET aJMHUHHUCTPATHBHOE 3aKOHONATEHCTRO
Poccutiickoit Denepanmm.
5.4. 3a mpuMeHeHrE, B TOM YHCIIE OTHOKpPATHO€, METOJOB BOCIIUTAHUS CBI3aHHBIX
C OU3MYECKUM WM ICUXWYECKHM HACHIHEM HaJl JIMYHOCTBIO yYalluXxcs,
COBCPIICHUE HHOIO aMOPalbHOTO IPOCTYIIKA OCBOOOXKIACTCA OT 3aHUMAEMOIL
AOJDKHOCTH 3aMecTutesis aupektopa mo AXP B COOTBETCTBUH C TPYAOBBEIM
3aKoHOmaTenbcTBOM Poccuiickoit Menepanuu. YBonbHEHNE 3a TaKol IIPOCTYIIOK
HE CYMTACTCA MEPOH TUCIUTLTHHAPHON OTBETCTBEHHOCTH.

6. B3auMooTHoUIeHNsI, CBSI3H 110 H0JGKHOCTH

3aMecTHTeNs  IMpeKTOpa IO aMUHHCTPATUBHO-XO3AHCTBEHHON  pabore
OCYIIEeCTBIISET:

6.1. JleATenbHOCTE B peskuMe pabodero mHS Mo rpaduKy, COCTABIEHHOMY HCXOIS
u3 40-yacoBoif paboueil Hememd wu YTBEPXKICHHOMY JIHPEKTOPOM IIEHTPA;

6.2. Tlomyyemme oT mupexTOpa CBEIICHUH HOPMATHBHO-IIPABOBOTO U
OPTaHU3alMOHHO-METOAUIECKOTO XapaKTepa, O3HAKOMJIECHHE IOJ DACIIHCKY C
COOTBETCTBYIOIIUMHU JIOKyMEHTaMHU;

6.3. Cucremarnyeckuil o6bMeH mHMGOpMAHUEH Mo BOTIpOCaM, KOTOPBIE BXOIAT B
KOMIIETHIIUIO, C OOCIYy)XMBAIOIIUM M TEXHUYECKAM IIEPCOHAIOM  IIIKOJIBL,
3aMECTUTEISIMU JUpeKTopa U IIelaroramMu;
6.4. inpopmuposasue nupexTopa o (akTe BOSHUKHOBEHUS aBAaPHITHBIX CHTyalui
B paboTe CHCTEM 3IeKTPOCHAGKEHHs, TCIUIOCHAOKEHNUS, BOIOCHAOXKEHUS,
BONOOTBEACHNA, TCXHOJOIHYECKOTO0 M XOJOAWIBHOTO 060pYIOBaHWUS, KOTOpBIe
COSMAIOT  YIPO3y — BOSHUKHOBEHHMS M  DACIPOCTPAHEHHS HHOEKIMOHHBIX
3a00IeBaHMi 51 OTpaBJIEHU,
6.5. Ilepemauy nupexropy wuHbOpMalmHy, KOTOpas IIOIy4YeHa 3aMeCTUTENIEM
aupekropa 1m0 AXP Ha coBemaHuUIX u CEMUHApax pPa3uYHOIO YPOBHI,
HETIOCPE/ICTBEHHO rocrne ee IOy YeHHSL.
6.8. Mndopmuposanue nupextopa (IpH OTCYTCTBUM — MHOE IOIKHOCTHOS JIULIO)
O (aKTe BOSHHKHOBEHMS TIPYIIIOBBIX HHQEKIHOHHBIX M HeMH(MEKIMOHHBIX
3a0oneBanuil, aBapUiHBIX CHUTyauuil B pabote cucTeM BieKTpocHAGKEHHS,
TEIUTOCHa0XKEHUs, BOJOCHAOKEHNUS, BOZIOOTBEICHHUS, KOTOPhIE CO3IAIOT YIPO3y
BOSHHKHOBEHHS ¥ PACIIPOCTPaHeHUs WH(DEKIMOHHBIX 3a00/I€BaHU U OTpaBJIEHUH,
llpy BEIIONHEHNM B yUpeXIeHWH 0OS3aHHOCTEH KOHTPaKTHOTO YIIPaBIISIOIIETO,
PYKOBONCTBYETCA NOJUKHOCTHOHW HHCTPYKIMEH KOHTPAaKTHOTO YIIPABIAMONIEro B
IenTpe.

Honsicnocmuyro UHCIDYKYUIO paspaboman:
« _» 202 1. / J
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